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ITamsATKA BBINYCKHUKY

VYcneniHas kapbepa B COBPEMEHHOM MHpPE SIBIISIETCA HEOTHEMJIEMOM COCTaBIIAIOLICH
camopealn3alyy 4eJloBeKa, CIocoO00M U CPEACTBOM €TI0 YTBEPXKJIEHUS B MUPE.

Kapbepa — 3T0 CHHTE3 M pa3BUTHE TPEX BaXKHEWIIMX COCTABJISIOMIMX: 0Opa30BaHMI,
npo(eCCUOHATIBHOTO OIbITa W JIEJIOBBIX KayeCTB, IO3TOMY IMpU TPYAOYCTPOWCTBE IS
MOJIOJIOTO CIIELUAINCTa KIIOYEBYIO pOJIb HrpaloT TpH (akTopa: Xopoliiee oOpa3oBaHHE,
MOTEHIMAJ CHEUalINCTa U YMEHHUE «IpojaaBaTh ceOs». Hama nens — momoub Bam nyuie
NOHATh CBOM KOHKYPEHTHBIE NPEUMYILECTBA, PACKPbITh BO3MOXKHOCTH, O3HAKOMUTH C
aKTyalbHBIMH JJ1s1 Bac mpemiosxkeHusiMu paboTogaTenei.

[IpennaraeMm Bam o3HakOMUTBCS € KpaTKoOMl HHpOpMalMed MU peKOMEHIaLUsIMU,

oOJIeryaromuMHy aJIafTaliio Ha PeIHKE TPYa, MPOIECC MoUcKa paboThl U TPYAOYCTPOUCTBA.



PBIHOK TPY 1A

PBIHOK Tpyza, KaK U BCAKUM APYTOU PBIHOK, XapaKTEPU3YETCSA TEM, YTO 31ECH NPOAAIOT U
HNoKymnarT. ToBapoMm, KOTOPBIM SIBISETCS NPEIMETOM KYIUIU-NPOJAXXU Ha HEM, SIBISIETCA
pabouass cwmma. [lokymarenemM Ha pbIHKE TpyJa BBICTymaeT paboTomarens (MpeanpusTHe,
OpraHM3alysl, yIpeXKIEeHUE U T.J. B JJULE CBOETO MTOJIHOMOYHOTO MPEICTABUTENS).

Ycnex B moucke paboThl 3aBUCUT OT YMEHHSI, CIIOCOOHOCTH Y€I0BEKa, UIYIIEro padoTy,
y4eCTh OJJHOBPEMEHHO HECKOJIBKO YCIIOBUI, KOTOPbIE ACHCTBYIOT Ha PIHKE TPY/la

[IepBoe ycI0BHUE: COOTHOIICHHE MPEIIOKEHUS U CIIpoca paboyeil CHIIBI.

Y4uThIBas HEKOTOPBIA TUCOATAHC MEKIY KOJMYECTBOM BBIMMYCKACMBIX CIECIIUAINCTOB U
peanbHOM MOTPEOHOCTHIO PHIHKA, HY>KHO U3YYHUTh U MPOAHATU3UPOBATH CUTYAIIMIO IO CTIPOCY U
MPEIIOKEHUIO pabouell Cuiibl MO0 TOJYYEHHOW crenuaibHocTu. Heobxoammo BeIOpaTh Ty
chepy neAaTenTbHOCTH, TJe TOJyYeHHAs CIeIHAIBHOCTh Oy/IeT BOCTpeOOBaHA U T/AC, YIUTHIBAS
JUYHOCTHBIE OCOOCHHOCTH, UMEETCS BO3MOXKHOCTh KapbepHOTO MPOJBUKEHUS U peau3aluu
ce0s Kak npodeccroHana.

BTtopoe yciioBue: 1ieHa ToBapa — pabouelt cuibl (3apaboTHas 1iata).

YacTo mMoJo/pie CEeNHAIMCThI CYIIECTBEHHO 3aBHINIAIOT YPOBEHb CBOEH CTOMMOCTH Ha
pBIHKE Tpyna (MepeoreHKa CBOMX BO3MOYKHOCTEH, 3aBBINICHHBIC OKHIAHHS U T.II1.), OMHUPAsCh
HE Ha peajbHYI0 CTaTUCTUKY 3apIujiaT JJIsl HAYMHAIOIINUX, a HA [UQPHI OKJIAI0B COCTOSBIINXCS
crienuaiiucToB ux npoduisa. Onpenenss 1eHy TOBapa — CBOel pabouel CHIIbI — HE0OXOAUMO
YYHUTHIBATh HE TOJBKO CBOM MOXKEIAHMS, HO U PEATbHYIO CUTYAIUIO B TOPOJIC, PETHOHE U T.J.

Tperbe ycinoBHue: KOHKYPEHIIHS «pabOTOUCKATENE.

OTtnpaBisisick B TpyIHBIM MyTh MOUCKAa YAOBIETBOpsolied Bac pabotel, He ciemyer
3a0bIBaTh O TOM, YTO HEe BBl 0/1MH *kennaere y1ladyHo MPoJaTh CBOM TOBAp — CBOIO pabOUyIO CUITY
— Ha pbIHKE TpyZaa. CeroiHs Ha 3TOM PBIHKE JOBOJBHO MHOIO MPOJABLIOB — TaKUX K€, KaK U
Brr mroneit, umymnux cede padoty. M yem Gosibliie npeaiokeHui, TeM 00JIbllle KOHKYPEHITUS,
TEM CTPOXKE UAET OTOOP U TeM OOJBIIMMHU M JIyHYIIUMHU KauecTBaMu Bbl TomkHBI 0051a1aTh Kak
MPETEHJACHT HA JIOJDKHOCTh. [Ipu 3TOM BajkeH M OMBIT pabOThl, KOTOPHIN AaeT MPEeUMYIIECTBa

IO CPAaBHCHHIO C TCMHU, KTO €0 HC NMCCT.



YeTBepToe ycI0BHE: AMHAMAYHOCTD, N3MEHYMBOCTD YCIOBUM HA PBIHKE TPY/A.

[TockonbKy pBIHOK Tpy/Ja B CBOEM Pa3BUTHUM IMPETEPIIEBACT U3MEHEHUs, BbiOUpas chepy
cBOoel Oyayuied AesTeNbHOCTH HEOOXOJMMO OpPUEHTHUPOBATHCS U Ha MEPCIEKTHBY: KaKoe
HAIpPAaBIICHUE JIEATEIbHOCTH YelOBEeKa OyJIeT MPUOPUTETHBIM M KaKHe CHEIUAINUCTHI OYIyT

HanboJiee BOCTPEOOBaHbI B OJIMKAMIIIEM Oy TyIIeM.



IMNOUCK PABOTbI

[Ipouiecc moucka pabOThl M TPYAOYCTPOMCTBA MOXHO pa3OUTh HAa OCHOBHBIE STallbl,
KOTOpBIE MOXKHO CUMTATh PAaBHO3HAYHBIMH B TOM CMBICIIE, YTO KaXKIblii U3 HUX COBEPUICHHO
o0s3aTeNeH.

1 sran. [TpaBuibHOE onpeieNIeHUE 1ENIH B OMCKE pabOoTHhI.

Ha Bompoc — kakyro pabory Bbl xorenu Obl MONYy4HUTh, OYEHb YaCTO BO3HHUKAIOT
Cepbe3HbIE 3aTPyAHEHUSI ¢ OTBETOM. Eciin yernoBek oTBeYaeT, YTo He 3HAET, Kakas padoTa eMy
HY)KHa, TO TaKOW OTBET 4Yalle BOCIPUHUMACTCS HETaTUBHO, CO3/IA€TCS OMIYIICHHE
npodeccCHoHATBFHON HE3pENOoCTH KaHauaaTra. byapTe rOTOBBI K Y€TKOMY OTBETY Ha BOIPOC O
Bamux nensx B moucke paboTbl. Bbl eIMHCTBEHHBIN 4€I0BEK, KOTOPBIM 3HAET, Kakas paboTra
Hy>KHa UMEHHO Bawm.

Kpome Ttoro, mmes dyerkue uenu M TpeOOBaHHUA K HCKOMOWM pabore, Bbl moxere
paloHaIbHO OPTaHU30BaTh MOUCK paboThl U Oojee 3P (HEKTUBHO UCIOIB30BaTh CBOE BpeMs U
cHIIbl. BBI JOJKHBI 3HaTh COOCTBEHHYIO MO3UIINIO, OMPEIEIUTh CBOU 1€ U MPOSIBUTH yCUITUS
Wwig ux jgoctikeHus. COOCTBEHHOE pELIEHUE BOCIPUHUMAETCS HaumOOJee IOJI0KHUTEIbHO.
Pemenne — 3TO MOCTHK MEXAY KEIaHUSAMU U JEHCTBUSMHU. [IpakThka TOKa3bIBaeT, €CiH
YeJIOBEK HE CTPOUT BO3AYIIHBIX 3aMKOB M TPE3BO OIEHMBAET OOCTAaHOBKY, OH 0053aTeIbHO
HalJeT Ty paboTy, KoTopas OyJeT YIOBIETBOPATH €ro TPEOOBAHUSIM.

2 sran. PabGota ¢ undopmarnuei.

OTOT 3TaN CKJIAABIBACTCA U3 IBYX COCTABIISIOLINX:

- y3HaTh, KaK U IJe UCKaTh HYXHYI0 Bam paboty;

- MNOJArOTOBUTH HH(POpPMALMIO O cede W JOBECTH ATy HH(POPMALMIO 10 NOTEHIHAIbHBIX
paboronareneil, 4ToOBl TMOJYYUTH TpUTIANICHHWE Ha coOecegoBaHHWe MO Bompocy Barero
TPYAOYCTPOMCTBA.

3 oram. ['e u kak uckaTh HHGHOPMAITHIO O BO3MOXKHBIX MECTaX paboThI?

[Touck paboOThl — 3TO MOUCK MH(pOpPMAIMHU. Y Bac €CThb HECKOJIBKO TaKWX HCTOUYHUKOB
uHpopmanuu. Mimu Bceraa cieyer noib30BaThCs OAHOBPEMEHHO!

Jro:

- KaJIpOBBIE CITY>KOBI IPEANIPUATHIA U yUPEIKIECHUH, pa3IMuHbIX OpraHu3aIuii, GUpPM U T.1.;

- TOCYJaPCTBEHHBIE LIEHTPHI 3aHATOCTH TOPOJOB U PAHOHOB;
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- KQJPOBBIE areHTCTBA, CITY>KOBI, KOMITAHWH,

- OOBSBJIEHUS B razerax M KypHajax, CIeUUalbHbIX OJIJIETeHsX; pekinama paauo u TB,
peKiiama Ha yIIHIIE;

- nH(OpMaIU 10 KaHajaaM IpodecCHOHATBHBIX U OOIECTBEHHBIX OpPTaHU3aITIi;

- COOOIIEHUSI 3HAKOMBIX, APY3€i, POJICTBEHHUKOB U JIp.

Hukorga He CTECHAWTECh JMIIHUKM pa3 MO3BOHUTH, HABECTU crnpaBku. He cmymiaiTecs,
ecnu Bam mpunniock MO3BOHUTH WM OOPAaTUTHCS «HE TIO aipeCy» — BHHOBATHI B 3TOM ClTydae
He Bbl, a aBTOpBI HEBEpHOU WJIM HEBHATHOU MHPOPMAIIUU.

Hayuurecr pacno3HaBath pekiiamy NPOXKEKTEPOB WM MOIIEHHHKOB. Kak mnpaswuiio,
Takue OOBSBICHUS OTJIMYAIOTCS CIEAYIONIMMU OCHOBHBIMH OCOOEHHOCTSIMU: OO€IaHueM
JErKOM  yJauM, OYEeHb BBICOKOTO 3apabdOTKa, CTPEMHUTEIBHOTO KaphepHOIO POCTA,
MOMEHTAQJIBHOTO pEIICHUs JKWJIMUIIHOTO BOIpoca, NPOChOOM BbICIHATh JEHBIUM BIEpEN,
OTCYTCTBHEM TOYHOTO ajpeca, MEJIOYHOW MPOChOON BBICIATh KOHBEPT C OOPATHBIM aJpecoM
(BpicnaB Takoil koHBEpT, Bbl BCKOpe MOJydynTE€ B HEM JIMIIb JIONOJHUTEIBLHOE YCIOBHE —
JIEHbI'Y BIIEpEN).

BaxHBIM MOMEHTOM SIBJII€TCSI TOATOTOBKa HMH(OpManuu o cede U JOBEIeHHE STOM
nH(popMaIuu 10 MOTCHIMATBHBIX pad0TOIaTEINEeH.

Ouenp »Gh@PEKTHBHBI MpPH TIOMCKE pabOThl TaKue «COOOIIeHHUsS O cebe», Kak
«IIpodeccuonanpubiii macnopt» BbinyckHuka [TIOAY AKCT, pestome, mpodeccroHaabHOe
nopTdonno, oOBSIBICHUS B Tra3erax, MUChbMa, OTBETHl HAa AHKETHl PA3JIMYHBIX KaJPOBBIX

nH(OPMAITMOHHBIX OAHKOB, (POHIOB, OOIIECTBEHHBIX OPTaHU3AIUIN WK IPEATPUSITHIA.

«ITpodeccuonanbubiii nacnopr» BbimyckHnka I'TIOAY AKCT
(mopTd 0,110 KAPHEPHOTO NPOABUKEHHS)

DTO  yXe  XOpOoIIo  3apeKOMEHJIOBaBIas ce0s  TEXHOJOTus  IUIAHUPOBAHUS
npodeccuonanbHol Kapbephl. [loptdonano kapeepHoro mpojsuxkeHus BbimyckHuka [TIOAY
AKCT (mpeacraBisier coOOM MakeT JOKYMEHTOB, KOTOPBIM OTpakaeT BCE JOCTHXKCHUS
CTYJICHTA, SIBJIICTCS BAXKHBIM MHCTPYMEHTOM Tepeaduu JEJIOBOM U JIMYHOCTHOU UHGOPMAIIUU O
BBIYCKHUKE KOJUIeMKa (B BHUIE PE3IOME M PEKOMEHIATENbHBIX IHMCEM) M T03BOJISET
obecnieunTh A(PPEKTUBHOE B3aUMOJCUCTBHE C TMOTEHIMAIBLHBIMU PaOOTOAATEIISIMU TOCTE
OKOHYaHMs y4ueOHOTo 3aBeneHus. [IpodeccroHanbHbIil MacmopT COACPKUT TOpa3ao OoJbIe
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uH(bOpMalMU U TIOHUMAaHUS, YeM CTaHIApTHOE pEe3loMe, M MO3BOJSET paboTOaaTeNto JIETKO
IPOCMOTPETh YPOBEHb IMOATOTOBKH, BECh CHEKTP YMEHUH U CIOCOOHOCTEH KaHIMJaTa,
NOJAYEPKUBAET €r0 KOHKYPEHTHBIE IPEUMYIIIECTBA 10 CPABHEHUIO C IPYTHUMU MIPETEHICHTAMH U
CO3JA€T YCJIOBUS AJI IPUHATHSA ONTUMAIBHOIO KaJPOBOIO PEIICHHUS.

Nmes nipu cede [Ipodeccronanbupiii macmopT, BoI:

- MIPUBEACTE B TMOPSAJOK CBOE MpEJICTaBICHHE O ce0e KaK O CHEIHATUCTe, O CBOUX IIENAX B
MOUCKE pabOTHI;

- mnpuas Ha coOeceoBaHUE, MOXETE MPEIJIOKUTh pPabOTOAATENI0 O3HAKOMHUTBCS C
[IpodeccnoHalbHBIM MMACTIOPTOM; TeM caMbIM BbI 0CBOOOIWTECH OT JIHUIIHUAX BOJTHCHHH,
KOTOpbIE HEM30EKHBI, KOT/Ia MPUXOJIUTCS TOBOPUTH O ce0e;

- IpUBJIEUETE BHUMaHUE paboToAATENs MOKa €Ill€ HEPUBBIYHON ISl HAC, HO UCHOJIb3yEMOM BO
BCEM MHpe, (POpMO caMONPEe3EeHTALIUN.

4 stan. [IpoxoxaeHue codece0BaHMs.

OTOT JTanm noucka paboTbl M TPYAOYCTPOMCTBA 3AKIIOYAETCS B IMPOXOKIACHHUH
co0eceloBaHUsl, KOTOpPOE SABISIETCSI OCHOBHBIM METOJOM OLIEHKM W OTOOpa KaJapoB, U
COTIPOBOXAAIOIINUX €r0 HCIBITAaHUM (TECTHpOBaHUE, MPoOHast paboTa, UCIBITATENBHBIN CPOK U
T.IL.).

[Tpu KOHKYpCHOM OTOOpE KaHAMIAaTOB Ha BaKaHCHUU COOECENOBAHME MPOXOAST IECATKU
JI0JIEN, MpeaBapUTEIbHO OTOOpaHHBIE MO MPOQEecCUOHATLHBIM KadecTBaM (00pa3oBaHueE,
OMbIT, KBIM(UKALUA U T.I.), @ HA padOTy MPUTJalIalOT OJHOI0, OOBIYHO TOrO, KTO Jy4llIe
nokazain ce0s Ha coOecenoBanuu. [ToaTromy Xxopoias moAroToBka k Oecesne ¢ paboTogaTesiem
uMeeT 0co00€e 3HaUeHHE 1JIs1 JOCTUKEHHUS ycIexa B IOUCKE padOThl.

B mpouecce noaroToBku K co0ece10BaHUIO HYKHO YUECTh CIEAYIOIINE MOMEHTHI:
[lepBoe, ¢ yero HauMHAeTCs OLIEHKA KaHAMJATa — 3TO BHEIIHUN oOmuk. Onexna JOoDKHA
COOTBETCTBOBATh CUTyallMd COOECEIOBaHUSA, TO €CTh ObITh JOCTATOYHO JEIOBOM, BBITJISIETH
aKKypaTHO, B HEW HE I0JKHO OBITh HUYETO.

BoluypHoro u kpuuaiero (pe3kuil 1BeT, HeyMecTHhIM Bua U (acoH u T.m.). OOyBb
HEOOXOJAMMO TPHUBECTH B MOPSAOK M HAYMCTUTH. ONexAy Jydlle HaJeBaTh NPHUBBIUHYIO,

KOTOpasd HC 6y,ueT BBI3BIBATD ITOCTOAHHOC KCIIAHHC IIOIIPAaBJIATh €€ U OACPIUBATh.



B xononHoe Bpems rofa, mepen BXOJAOM B IOMEIICHHE, B KOTOPOM OyJeT MpOBOIUTHCS
cobeceioBaHue, HEOOXOAUMO CHATh BEPXHIOI OAEKIY M TOJOBHOM y6op. Bosochl JOMKHBI
OBITh BBIMBITHI U IPUYECAHBI.

Yacto OT BOJSHEHHS 3a0BIBAIOT O MPOCTOM IMPaBUIIE BEXKIUBOCTH — BXOJS B KOMHATY,
HEOOXOAMMO T03/10pOBAThCS C HAXOSAIIMMHUCA BHYTPU JIFOJbMU. JlenaTh 3TO HyHO BHSATHO U
IPOMKO, Tak, YT00bI Bac ycnpimany.

[Tocne Toro, kak Bam npemnoxar npucects, BaXXHO MOy J00HEE pacoNIOKUThCSA Ha CTYJIE
u paccinadbutbea. He Oolitech Bbliep:kaTh HEOOJBLIYIO May3y. JTO NmomoxeT Bam HemHOro
YCIIOKOUTHCS U MIPUBBIKHYTH K OKpYy»Katoieit ooctaHoBKe. CyeTIuBOCTh, OpocaeMble YKPaaKOM
B3IJISI/IbI, TIOHUKILAS TOJIOBA U CYTYJIbIE IJICUM, TPSCYLIUECS WIM BIENMBIIHUECS B CTYJ PYKH,
HEPBO3HOCTh — IPHU3HAKHU, BbI3bIBAIOLINE HEIOBEPHE, HENPHUSI3Hb, PABHO KaK M W3JIMILHSAA
paccinabIeHHOCTh U Pa3Bs3HOCTb.

[Tocne Toro, kak Bbl HeMHOro ocBouTech € CHUTyalued, HEOOXOAMMO YCTaHOBUTH
3pUTEIBHBIN KOHTAKT C TEM, KTO MPOBOJAUT cOOECEI0BaHNE, OCOOEHHO MPU OTBETE HA BOMIPOC.
C onHOM cTOpOHBI, U30eraHue B3IJIsAa OICHUBACTCS KaK >KEJIaHHE YTO-TMOO CKPBITh WU Kak
1oJjiaya 3aBeJ0MO JIOXKHOM MH(pOpMaIuy, a ¢ JPyroil CTOPOHBI, HE BUJHA pPEaKLIUs coOeceTHIKa
Ha CJIOBAa, YTO HCKJIIOYAET BO3MOKHOCTH CKOPPEKTHUPOBATH CBOW OTBET B 3aBUCUMOCTH OT
peakuuu. Ho HeoOX0IuMO MOMHUTH, YTO B3IV HE JOJKEH OBbITh CIUIIKOM TMPUCTAIbHBIM
(mpsiMmo u «B 3paukw»). KoHTakT rma3 B OONBIIOM KOJMYECTBE MPOU3ZBOIUT HEMPHUSITHOE
BIIEYATIICHUE, KAXKETCS MaBsIIUM, CMyIIaeT coOeceaHuka. YacTo MPHUCTaIbHBIA B3I
BOCIPUHUMAETCS KaK MpHU3HAK BpaxaeOHOCTH, arpeccuBHOCTU. COOECeNHUK KIET KOHTAKTa
r7ia3 B KOHIIE ()pasbl, BO BpeMs May3bl, B Clydyae WHTOHAIIMOHHOTO BBIICTICHUS YaCcTH OTBETA.
Ecnu cobecenoBanre mpoBOAST HECKOIBKO YEIOBEK, OpPUEHTUPYHTECH HA 3a/1aBaBILIEr0 BOIPOC,
HO TIpU OSTOM He cleayerT 3al0blBaTh paclpeieisiTh BHHUMAaHHE MEXAY BCEMHU
MPHUCYTCTBYIOIIUMHU.

Cobwupasich Ha cobeceoBaHue, IPOBEPHTE, 3HACTE JI BEI:

- TOYHBbIE aJpec M Ha3BaHUE OpraHu3aluu (Ipeanpustvs, QUpMbl U T.O.) U KaK J0 Hee
nobpatbcs;

- BpeMsi Hadaja cobeceI0BaHMs;

- (haMuUIIMIO, UMSI M OTUECTBO paboToAATeNsd U €ro NMPEACTaBUTENs B JiMlle paOOTHHUKA KaIpOBOM
CIIy>kO0Bl, T.€. TOTO, K KoMy BbI nyere Ha codbeceioBaHue;
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- Kakue JOKYMEHTHl HYXKHO B3STh C CO0OW (AMmIoMbl 00 0Opa3oBaHUM, MPHUIIOKEHUS K
auruioMaMm 00 oOpaszoBanuu, mnacnopT, «lIpodeccuonanbhbiii macnopt», win Iloprdonmo
KapbepHOTO MPOABUKEHUS, KOITUU TPAMOT, CEpTU(PHUKATOB, TUIIIOMOB U T.11.);

- yT0 BBl coOMpaeTech HAJIETh;

- B3s1M Ji Bl ¢ coOoi: pyuKy, OJIOKHOT, pacyecKy, HOCOBOM IUIaTOK.

Bo Bpemsi cobecegoBaHus HEOOXOJWMO HE OTBIEKAThCA, BHUMATEIbHO M JO KOHIIA
BBICITYIITUBATH BOIIPOCHI, HE TIepeOnBast 3aal0IIero, JaXe eClId KaKETCs, YTO BCE YXKE TMOHITHO.
Ecnu ectb coOMHEHMs B MPaBWJIBHOCTH MOHUMAaHUsS 3aJaHHOTO BOIPOCA, Jy4YIlIe MOMPOCUTH
MMOBTOPUTH BOITPOC WJTH 33]1aTh €r0 B Apyrou Gopme.

[Ipoxons cobecenoBanme, MIOMHUTE, YTO KaK TOJIbKO Bbl oTKpbIBaeTe pot, Bac HaunHaoT
OIICHUBATh Y€ U MO PeUYeBbIM KOMIIOHEHTaM. [Io3ToMy, 0TBEeUast Ha BOMPOC, BaKHO TOBOPUTH
JIOTUYHO, apryMEHTUPOBAHO U MO CYIIECTBY, HE YXOJi [JAJIEKO B CTOPOHY (XOTS M HE
COKpaliarh OTBETHl JI0 OJHOCIOXKHOCTH), U30eraTh HEOJHO3HAYHBIX [JIsi TMOHUMAaHUS
BAPUAHTOB, COPHBIX («Kak OBbl...», «TUIA TOTO...», «3HAYMT...», «IOCYET...» U T.OI.) U
YKAPTOHHBIX CJIOB.

Ctpos dpa3y, He ynoTpeOsiTe MoA0OHbBIX BeIpakeHH: «Bbl 10KHBI 3HATH. ..», «Kak s
yxe Bam ckasan...», «lloimure...» ¥ T.IL., 4TO TPAKTYyeTCs KaK NPOSBICHUE BBICOKOMEPHOM,
MPEHEOPEKUTETHHOM TO3UIIUKA TI0O OTHOIIEHUIO K YEJIOBEKY, MPOBOJAIIEMY COOEceI0BaHMUE.
Cnenure M 32 CBOEM MHTOHALIMEN, KOTOpAs JIOJKHA COOTBETCTBOBATH MPOMU3HOCHMBIM CJIOBAM.
[TomHuTE, UTO, IPEXKIE BCETO, B MHTOHAIIUU MIPOSIBIISIIOTCS Pa3/IpaKEHUE U arpeccus.

['oToBsick kK cobecenoBaHMI0, HEOOXOAUMO MPOAHAITU3UPOBATH CBOI0 MUMHUKY U YKECTHI.
Hyxno mnopabGorate Hax co0oil M mocTapaTbCsi JTOOUTBCS XOPOIIETO0 KOHTPOJS Hal
BBIPQKEHUEM JIMIA, T.K. MHOTJA HENPOU3BOJIbHBIE MUMHYECKHE ABUKEHHS MOTYT MPOCTO
MEepEYEPKHYTh BECh CMbICH oTBeTa. MHOrja, Korja Ka)eTcs, YTO JIMIO CIIOKOWHOE, Ha HEM
BIPYT TIOSBJISIETCS Macka YHBIHHMS WM OHO HAyMHAeT «CYpPOBO KaMEHETh», WIIU
MPOCKANB3bIBAIOT TPUBBIYHBIE OECCO3HATENbHBIC JBM)KCHHSI THUIA BBIMSIYUBAHUS — WITU
3aKyChIBaHMs T'y0, 3aKaTbIBaHMs TIJ1a3, BBIJABUKEHHUS YEJIOCTH, CABUTaHUE OpOBEH U TOMY
nmogo0HOe. A MHOT/Ia, TOMUMO BOJIM, TIO JIMILY IPOOEralT rpuMachl pa3apakeHus1, Mpe3peHus,
BbIcOKOMepHsi. He 3a0pIBaiiTe, 4TO MHMHKA KPAaCHOPEUMBEE CJIIOB MOXKET OXapaKTEPH30BATh

Bac.
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JKecTsl OXMBIAIOT pedb, HO MOJIB30BATHCSI UMH HYXXHO OCTOPOKHO. BBIpazuTenbHbIN
KECT JIOJKEH COOTBETCTBOBATH CMBICILY ¥ 3HaUEHUIO IPOM3HOCUMON (ppa3bl. HamxymanHsle nnm
HCKYCCTBEHHBIE KECTBI MOTYT TOJIBKO HaBpeauTh. MIHOra ObIBaeT HEOOXOUMO U30aBUTHCS OT
MIPUBBIYHBIX U OECCO3HATENIbHBIX JIBHJKEHHI, KOTOpPBIE MHOI/IA MPOSIBISIOTCA B MOBEACHUU:
packadyrMBaHMWE B3aJ W BIIEpE] Ha CTyJE, IOYEChIBAaHUE, IOJECPIMBAaHUE KOHYMKA HOCA WIH
MOYKH YyXa, OECKOHEYHOE CHUMaHHE M HaJ[eBaHWE OYKOB, OTKHIBIBAHWE YEIIKH CO J0a,
OJIEprUBaHKE OJICXK/bI U T.Il. DTH YacThle, 0JHOOOpa3Hble ABMKEHUS CKOPO 0OpaIaroT Ha ceds

BHUMAHHNUC 1 HAYNHAIOT HAJOCAATh WUJIIN JAXKC Ppa3ApaKaTh.

Kak u30e:xaTh 01MOOK NPpH OTBETE HA BONPOCHI.

CyliecTByIOT THIIBI BOIIPOCOB, KOTOPbIe HanOOJIee 4acTo 3a/al0TCsl Ha coOece0BaHMH.
BaxHO HE HOMYCTUTH OMTHOOK MPH OTBETE HA HUX U JaTh PABWIBHBIA OTBET.

Ilepsyto epynny eonpocos moxcHo omuecmu Kk kamezopuu « Ymo Bui 3a uenogex? ».

Ha mpocb0y «pacckazath 0 cede» HeoOXOANMMO B CKATOM ABYX-TPEX MUHYTHOM OTBETE
pacckasaTth 00 00pa3oBaHUU, BO3PACTE, OMBITE PaOOThI, JOCTUKEHUIX. B 3TOT MOMEHT MOXKHO
MPEIIOKUTH TPocMOTpeTh «lIpodeccrnonanbHblil TacCopT» BHITYCKHUKA, COCIABIIMCH HA TO,
4yTO 3TO pekoMmeHaanus co croponsl I TIOAY AKCT.

BaxxHo 103a00TUTBCS O TOM, YTOOBI IEPBBIC K€ CJIOBAa MPOW3BEIN OJIArONPHUSATHOE
BrieuatiaeHue. [Ipu 3ToM MOMHUTE, YTO TOT, KTO BEAET cobeceIoBaHne, YK€ OTMETHII TIPO ceOs,
He OBLTO JIU Omo37aHus Ha coOeceoBanne, Kak Bbl BOIIUTH B TO310POBAIMCH, OOPATHIIUCH JTH K
HEMY 110 UMEHH-OTYECTBY, COOTBETCTBYET Jiu Balll BHEITHU BUJT CUTYyAaIIUH.

OmnacHo uckaxath (akTel. Ecin KOCBEHHO, M3 OTBETOB Ha JAPYTHE BOIMPOCHI, BHISCHUTCS,
4yTO OBbLIAa JIOMYIIEHA JIOKb, BBl TyT ke Oyaere BBHIYEPKHYTHI U3 CIHCKOB MPETEHACHTOB 3a
HEYECTHOCTb.

«llouemy Bvi xomume pabomamu: 6 Hautell opeanuzayuu? ... kavecmee...?»

3nech paboToAaTeNss UHTEPECYIOT MOTHBBI CTPEMIICHHS 3aHATH JaHHOE BAKAHTHOE MECTO,
M HACKOJBKO TPABWJIBHO BBl MpEJCTaBIIsAeTe Creu(HUKy TOH pabOThI, KOTOpOH coOMpacTech
3aHuMathcs. [loaToMy, pexie ueM uATH Ha cobeceoBaHue, HEOOXO0IUMO MOOOIIBIIE Y3HATH O
BBIOpaHHOU cepe AeSITEIBHOCTH, TPOyMaTh MOTHBBI U BHIOPATh apTYMEHTHI B MOJIH3Y JIAHHON

OpraHU3alUH.
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Ecnu y Bac yxe Obul ONBIT TPyIOYCTPONCTBA U MO KaKOW-THMOO MPUYUHE OH OKa3alcs
HEeyJlaueH, HE CJIeTyeT KPUTUKOBATh HU PYKOBOJICTBO, HU MECTO OBbIBILIEH PaOOTHI.

Bcerna nomkHa HaWTHUCh OOBEKTHMBHAS MPUYMHA U OOBSCHEHHE TOro, mouyemy Bbl Tam
OompItie HE paboTaere.

«Ha rakyto 3apniamy Bwi paccuumvigaeme? »

Ecny BO3HUKHET TakoW BOMPOC, BaXXHO YYUTHIBATH HE TOJIBKO CBOM IMOXKEJAHUS, HO U
UCXOAUTh M3 pEaNbHBIX 3apa0OTHBIX IUIAT CIEHUATMCTOB Baliero mnpoduis, Bamien
KBIU(PUKALUU U OTIBITA B CPEAHEM 110 PETUOHY.

He cTouT ciaumkoM CKpOMHHYaTh, T.K. 3TO MOXET HMCTOJIKOBBHIBATHCS KaK HEYBEPEHHOCTH B
CBOEH KBanM(pUKAIMU, HO U HE CJEeAyeT 3aBhIaTh CBOMX TpeOOBaHUI 1O 3apruiaTe, T.K. Balla
HECKPOMHOCTb MOXET OTIYyTHYTh paboronartens. [Ipexne, yeM uatm Ha cobeceqoBaHUE,
MOMHTEPECYHUTECH B KaJIPOBBIX areHTCTBAX, IIEHTPAX 3aHATOCTH, KAKOB YPOBEHb OILIATHI TPyAa
CHEIUAINCTOB Balllei KBaduUKAIMK ¢ TeM, YTOObI Ha coOece/JOBaHUM Ha3bIBATh PEaIbHbBIC
uudpsl.

«He xomume nu Bvt y nac ymo-nub6yows cnpocums uau 06cyoums?»

3nech camoe BpeMs CHPOCUTh O COJEpPKaHUM Oyayiieid padoThl, O TOM, YTO KJET
PYKOBOAMTENb OT KaHIWIAaTa Ha 3Ty JOHKHOCTh, O HANPABICHUSX PAaOOTHI U MEPCIEKTHBAX
pa3BUTHS OpraHu3anuu (mpeanpusatus, (GUPMBI W T.J.), O TEPCIEKTUBAX KapbhEPHOTO

poABMXKEHHUS U T.11. [IpogymMaHHBIE BOITPOCHI MPOU3BOAAT XOPOILIEE BIIEUATICHHUE.

Kak npaBwibHO BecTH TeJie(pOHHBII Pa3ropop ¢ padboroaaresiem.

ChKOHOMUTB BpeMs M CHIIbI IIPH MoucKe paboThl Bam nomoxer tenedon. OH mo3Bosiser
32 KOPOTKOE BpeMsI 003BOHUTH OOJBIIOE KOJIWYECTBO MPEANPHUATHIA U y3HATH 00 MMEIOUTNXCS
BaKaHCHSIX.

KenatenbHo, yTOOBI JaHHBIE, KOTOphIe Bbl Oynere coolmate no teiaedoHy Oyayuiemy
paboTtoaarento, ObUM TTpoyMaHbl Bamu 10 Hadama pa3roBopa (MOKET OBITh J1a)Ke HAITMCAHBI).

PasroBop c¢ pabotomarenem mo TenedoHy TpeOyeT ONpPENEICHHbIX HABBIKOB U
coOJIr0IcHUS 00I1IeYCTAaHOBJICHHBIX MPABUII:
- CHayana Hy>KHO MO3/I0pOBaThCs U MPEACTaBUTHCS, YETKO COOOUIUTH IO KaKOMY BOIpocy Brl

XOTHUTC IICPETOBOPUTH U Y3HATDH, ITOJIHOMOYCH JIU CO6€C€)IHI/IK BC€CTHU IICPCTOBOPLI 110 JaHHOMY
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Borpocy. Eciaum HeT — HEOOXOOMMO Y3HAaTh, KaK MOYKHO CBSI3aTbCSl C TE€M, KTO 3THUMU
MOJIHOMOYHUSIMH PACIIONIaraeT, U Kak K Hemy o0paiatbes (MMs, OTYECTBO).

- PasroBapuBas mo TenedoHy, cieayeT MOMHUTH, YTO cobecelHHK Bac He BUIUT, OITOMY
OCOOEHHO BaXXHBIMHM JUIA CO3JaHHs OJaronpusaTHOro o Bac BheyaTyieHHs CTaHOBSITCS
IPaBUWIBHOCTh M BEAJIMBOCTD BalllE peud, MPUATHAS UHTOHALUA.

- He cnemyer cmemmuTh mpu pasroBope mo TenedoHy, T.K. HE3HaKoMas HWHGpoOpMalus,
npenogHocuMasi B OBICTPOM TeMmIie, Xy>Ke BOCIPUHUMAETCs U ycBauBaeTcs. [1one3Ho nposiBUTH
WHUIMATUBY U Y3HaTh, HE HYXHO JIM YTO-JIMO0 MOBTOPUTD WUITU MPOJUKTOBATS.

5 arar. [Icuxonornyeckoe TECTUPOBAHKE.

B nocnennee BpemMs mnpu mnpueme Ha paboTy paboTojgaTend BCe 4Yalle MOJIb3YHOTCS
NICUXOJIOTHYECKUMHU TECTaMU JJIsl OLEHKU CIOCOOHOCTEH CBOMX Oyayliux pabOTHUKOB,
COOTBETCTBHS JJUYHBIX KAUE€CTB NMPETEHICHTA TPEOOBAHUSAM 3aHUMAEMOMN TOJKHOCTU. CIOpUTH
[0 TIOBOAY HEOOXOAMMOCTH TECTHPOBAHHS — 3HAYUT 3apaHee MOTEPSATh BO3ZMOXHOCTh 3aHSThH
Hy)xHOe 11 Bac pabodee mecto. Jlyummm BapumantoM minsa Bac Oyner aemoHcTpanus
TOTOBHOCTH CHENaTh 3TO paju MHTEpecoB Jnena. Kak mpaBuio, LENbI0 MCUXOJIOTHYECKOTO
TECTUPOBAHUS SBJSIETCA OIPEIEICHUE pa3N4HbIX 4epT Bamero xapakrepa, CBOICTB
JUYHOCTH, THUIIOB BAaIlIEr0 TMOBEIECHUS B PA3JIMYHBIX CHUTyalusAX, Bamux WHTEpecoB,
CKJIOHHOCTEH, CIOCOOHOCTEW K OOIIEeHHUI0O U camoperynsauuu u T.m. lIpennmaraembie mHOTIA
MHTEJUIEKTYaJIbHbIE TECThl MpPEJHAa3HAYEHbl JUIsl OLIEHKM YMCTBEHHBIX CIOCOOHOCTEM,
CIOCOOHOCTEN K 00YUYEHUIO U TTO3HABATEIBHOMN e TEILHOCTH.

UtoObl Bamm pesynbTaThl HE ObLIM 3a0paKkoOBaHbl, BHUMATEIHLHO YHTANTE BOMPOCH U
BBIOMpAiiTe HanboJiee MOAXOASIINE C Ballleld TOUKU 3pEHUSI BApUAHThI OTBETOB.

Ha nyHKTBI JIMYHOCTHBIX OINPOCHUKOB OTBEUANTE HCKPEHHE, HE OPUEHTUPYSICh Ha
COIIMAJIbHO JKEJIaeMble BAPUAHTHI, OTBEUANWTE TaK, KaK JyMaeTe U JieJlaeTe Ha camoM jeie. Y
CHenuaIiucTa UMEITCS CrocoObl MPOBEPUTH MPAaBIUBOCTh M aJ€KBAaTHOCTh Bammx OTBETOB.
Jlist aToro paspaboTaHbl CIENUaibHBIE INKANBl JDKH H  JOCTOBepHOocTH. Ha 3amaum
MHTEJUIEKTYaJIbHBIX TECTOB HY>KHO OTBEYaTh KaK MOXKHO OBICTpee UIsl TOro, 4TOObl YCNETh 10
BPEMEHU NPOCMOTPETh Bce 3ajaHus. He cienyer 3anepKuBaThcsi Ha HEMOHSITHBIX BOMPOCAX,
HY’)KHO NEPEXOAUTh NANbLIE, K CIEAYIOIUM 3a1adaM. Llenbro JOKHO SBUTBCS PEILEHUE HE

BCEX 3a1aa4, a TOJIBKO HauOOJIBIIIETO UX YHCIIA.
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EcTh nu cMBICT TOTOBUTHCS K TECTUPOBaHHMIO? MOXHO YOEIUTEIHHO PEKOMEHIIOBATH
BCEM MPOXOJIUTh TPEHUPOBKY B BBIMIOJIHEHUH TECTOB, MOCKOJBKY IJIaBHBIN 3 (dEKT Takon
TPEHUPOBKHU COCTOUT B TOM, UTO YEJIOBEK IMPUBBIKAECT TECTUPOBATHCS U:

- PaIMOHAILHO PaCIPeNessseT CBOM CHJIBI 10 AWCTAHIINIY, 3HAS, 9TO JIIOOOH TECT COCTOUT HE
U3 OJIHOTO 33IaHMs M HAJI0, YTOOBI KOHIIEHTPAIIM BHUMAHHUS XBAaTUJIO J10 KOHIA;

- MEHEE HSMOLHOHAIBHO IMEPEKUBAET BO3MOKHOCTH HEyAAYM MOPU BCTPEYE C TPYAHBIM
3aJlaHHEM, ITOCKOJIbKY 3apaHee 3HAeT, UTO BIIEPEAU BCTPETATCS O0ee JIErKue;

- O0ojee ymeno paboTaeT ¢ TECTOBbIMU OJJAaHKAMH MJIM KOMITBIOTEPOM, HE OOUTCS CIydalHbIX
OIIHOOK.

[TomMHuUTE, YTO pE3yNbTAaThl TECTUPOBAHUS HOCAT KOH(MUIEHIMAIBHBIM XapakTep U HE
MOTYT OBITh OCHOBAaHHUEM ISl OTKa3a COMCKATENI0 B IpaBe Ha MCKOMYIO BakaHcuio. Ho mpu
ATOM CJEAyeT MNOMHUTh, YTO paldoToAaTe]ib HE 3auMHTEPECOBAaH B TOM, YTOOBI Opathb
HEMOAXOAIIEr0 KaHANAaTa, a TeCT — OAUH U3 UCTOYHUKOB MHGOPMAIMU JIJIS ONpEaesICHUs,
KTO TOAXOJHT, a KTO - HET. [l03TOMy KOCBEHHO pE3yJbTaThl TECTUPOBAHWA BIUAKOT HA
OKOHYATEIbHYIO OLICHKY.

Ho TecThl MOXHO paccMaTpuBaTh HE TOJIBKO KaK MHCTPYMEHT 0TOOpa MPH MPOXOKICHUN
WX B CUTYyallud dKcnepTusbl. ECTh elle oaHa BakHass (QPYHKIMS, KOTOPYIO MOTYT COCIIYKHUTb
TeCThl B TPO(PECCHOHANBbHON JKM3HM dYeloBeKa. OT0 (YyHKIUA NpodOpUCHTALINH,
npodKOHCAITUHTA U TOCTPOEHUSI COOCTBEHHOUM Kapbepbl. Eciu Bbl 3apanee oOpaTutech K
cienuanucty Ortaena COACUCTBUSA TPYyHAOYCTpoMcTBY U 3aHsatoctd YIIY u mnpolinere
TECTUPOBAHUE, TO €ro pe3ynbTaThl Bbl CMOXeTe HCHONIB30BaTh Il Oojee TIyOOKOro u
TOYHOTO CaMOIO3HAHMS W TMOJYYUTh OTBET HA BOIPOC: TJI€ U KaKk paboTaTh B pamMKax CBOEH

npodeccrn, Kak pa3BUBaTLCS B PO ECCHOHATLHOM IIJIaHe.
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3AK/IIOYEHUE

ITomauTe, uTo TE M3 Bac, KTo mBITaeTCs MOHATH ce0s1, 0OCO3HATL CBOM CHJILHBIE M CJIA0BIC
CTOPOHBI, CBOM MOTHUBBI U IIEJIH, ObICTpee JOOBIOTCS ycrexa B MpodeCCHOHATBHON KU3HU. DTO
IPOU30MIET BO MHOTOM ITOTOMY, YTO, Y3HAB CBOM MOTEHIMAI U OTJIMYHME OT APYTHUX, HAMHOTO
JieTde JOCTUTHYTH KaphEePHBIX BEPIIIMH, OCOOEHHO B TeX 00JIaCTAX, T1e¢ Bbl yHUKATHHBI.

Ot Bceit aymm >xemaeM BblyckHHKaM [TIOAY AKCT u MojoapIM crienuaaucTam

ycriexa B )KM3HU U JTIOCTHKEHUS TTOCTABJICHHBIX IIeJIel B MPO(PECCUOHAITBHON Kapbepe.

Hcrounuk nndpopmarmu: rabota.kai.ru/files/2014/03/5-I1amsmxa-svinycknuky.doc

http://www.amurkst.ru/branchl/graduate/metod_recom.php
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